
iMS Pro Emulation 

Hospitality Accommodations License-New 

 First Screen: Apply for/Renew a License  

Please see https://www.brooklyncentermn.gov/government/departments/administration/business-
licensing for more information.    

 

 

Choose the type of license you are 
applying for. Hospitality 
Accommodations is the sixth option.  

 

 

 

 

 

 

 

 

 

 

Second screen: Business Location – This is the address of the business were the hospitality 
accommodations will be located.      

 

 As you type, a dropdown menu will appear. Chose the address from this, do not let your web 
browser auto-fill as this can lead to inaccurate results. Then hit the green “Next” button.  

https://www.brooklyncentermn.gov/government/departments/administration/business-licensing
https://www.brooklyncentermn.gov/government/departments/administration/business-licensing


Third screen: Business Information   

First Column: “Application Information” tile- Complete all fields to the best of your ability.  

Renewing License- “No” if 
creating a new license. 
“Yes” if you are renewing an 
existing license of the exact 
same type.  

  
Type of operator/applicant 
     Individual- requires SSN, 
business name, number of 
buildings and units.  
     
     Partnership- requires MN 
and Fed Tax Ids, number of 
corporate partners, 
business name, number of 
buildings and units. 

     
Corporation- requires state of incorporation, MN and Fed Tax Ids, number of corporate 

partners, business name, number of buildings and units. 
 
Second Column: “Worker’s Compensation” tile  

If the business has 
employees, this tile must 
be completed.  

You must include the 
insurance company’s 
name, the policy number 
and the expiration of 
said policy.  

 

 

 

 

 

 

 



Fourth screen: Contacts 

First Column: “Property Manager” tile- This contact must be available for 24 hour contact.  

  

Second Column: “Applicant” tile- this will be your Business Registration Information 

 

Third Column: “Property Owner” tile- the owner of the property the business is on.  

 



Fifth screen: Upload Proof of Payment of Property Taxes  

This item can be found at https://www.hennepin.us/residents/property/property-information-search 

 

 

Sixth screen: Acknowledgements 

 

Seventh screen: Application Summary 

Ensure all tiles and licensing fees are correct (total shown may differ from example). Fees are based on 
your location’s level as determined by police calls per year. You must pay in order to complete your 
application. 

 



Eight Screen: Checkout Screen 

Again, total will differ from example.  

 

Ninth Screen: E-Pay  

Complete payment details here. 

 



Tenth Screen: Receipt  

You will be able to save this for your records. The blue number (BL23-####) is the license number. Click 
on it to see the completed application.   

 

Eleventh Screen: Pending Application 

Congratulations! Your license is pending. At this point, the City Clerk’s office will begin a review and will 
contact you via email for any further needs.  

 


